
Compulsory Form Completion Process 

 

 

 

Parent/Guardian will be able to type in the 
fillable form. 

When you click in the box to Sign, you will 
see the window on the next screen 



  

 

 

 

 

After you type your name in the box, you 
will click Apply and your typed name will 
display in the form. 

Click the Blue button –  Click to Sign 

This box will automatically open, 
prompting for your email address.   

After you enter your email address, you 
will click the blue – Click to sign button 



 

Below is what the message looks like in your email box. 

 

 

 

 

This popup message will be displayed, 
prompting you to check your email to 
confirm your form signature. 

When you open the email, click the 
Confirm my email address hyperlink. 

Once you do this, you will see the 
message in the green box and receive 
another email saying you are done. 



 


